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VISION AND MISSION 
 

Vision Statement 

An innovative body utilizing best modern HR Practices for the placement of qualified and 

competent personnel at our Authorities, in a timely manner. 

 

Mission Statement 

To be the most efficient and effective public sector human resource agency, providing innovative 

service to our Authorities. 
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The Chairman’s Message 

 

Dr. Gloria Edwards-Joseph 

In our Annual Report for the year 2023, we 

signalled our intention to place greater focus 

on meritocracy, to fill senior leadership and 

other offices in the Statutory Authorities 

Service. To achieve this objective, the 

Commission utilized Competency-Based 

Assessment methodology, to identify the 

most suitable and competent candidates for 

these offices.  

This approach allowed greater alignment 

between the job requirements and the 

competencies of the candidates appointed to 

fill such offices in the Service.    

The filling of offices at the leadership level 

was critical, resulting in assessments being 

conducted for the offices of Chief Executive 

Officer and Deputy Chief Executive Officer, 

at the Corporations, as well as Deputy 

Director, National Lotteries Control Board 

and Deputy Manager, St. Jude’s School for 

Girls. As a result of these assessments, the 

Commission was able to fill all four (4) 

offices of Deputy Chief Executive Officer, 

one (1) office of Chief Executive Officer and 

the office of Deputy Manager, at St. Jude’s 

School for Girls.  

The Commission has re-advertised a number 

of senior and other executive level offices 

and will undertake further assessments in 

2025, with a view to filling the remaining 

executive level offices, in the Statutory 

Authorities Service.  

In addition to the executive offices, vacancies 

in the professional, technical and 

manipulative classes were also filled during 

2024. This is an area of focus that will 

continue to engage our attention in the 

upcoming year.  

Of particular importance to the Commission, 

is the promotion of officers in the First and 

Second Divisions of the Municipal Police 

Service. Since assuming office in 2022, this 

Commission has held discussions, on a 

consistent basis, with the Assistant 

Commissioner, Municipal Police and the 

Permanent Secretary, Ministry of Rural 

Development and Local Government, in this 

regard. The Municipal Police Service 

Regulations, 2014 provide for the Assistant 

Commissioner, Municipal Police to appoint 

an Examination Board to set promotions 

papers (Regulation 15 (1), employ a person 

(“the consultant”), to conduct the 

promotional assessment process (Regulation 

19 (4)) and advise the Promotion Advisory 

Board, subsequent to the conduct of 

interviews, to submit the Order of Merit List 

to the Commission (Regulation 20 (6)), so 

that promotions could be made. The 

Commission has provided guidance to the 

Assistant Commissioner, Municipal Police 

and the Permanent Secretary, Ministry of 

Rural Development and Local Government, 

to assist them in implementing the process, as 

detailed in the Regulations. However, all 
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efforts to date, have proven futile, as little or 

no action has been taken by the 

aforementioned officers, to advance the 

process, thereby stymying the Commission’s 

ability to make promotions in the Municipal 

Police Service. It should be pointed out that 

the Commission has no jurisdiction over the 

Assistant Commissioner, Municipal Police, 

who holds a contract position or the 

Permanent Secretary, Ministry of Rural 

Development and Local Government. It is 

our plan to redouble our efforts in 2025, with 

a view to overcoming this inertia of the Head, 

Municipal Police Service and by extension, 

the Ministry of Rural Development and Local 

Government. 

Even as we pursue this objective, we remain 

committed to continuing our work with the 

leadership teams at the respective statutory 

authorities, to address all Human Resource-

related issues. We expect that this will 

redound to the benefit of their 

burgesses/clients, in the form of more 

efficient service delivery.   

The restructuring of the Statutory Authorities 

Service Commission Department is also of 

paramount importance to the work of the 

Commission. The Department has 

commenced discussion with the Public 

Management Consulting Division in this 

regard in 2024 and will continue to pursue 

this objective in 2025. 

We will also continue to lend our support to 

the Department, in its search for suitable 

accommodation. Some progress was made 

during the year, with respect to the 

identification of a suitable building and we 

are optimistic that this matter will be 

concluded in 2025.  

Our vision is that the Statutory Authorities 

Service Commission, by employing 

increasingly innovative and progressive 

approaches, will be among the premier 

Human Resource management organizations 

in the Public Sector.  

I must express my deepest appreciation to the 

Deputy Chairman and other Commissioners, 

for their invaluable contribution and support 

during the year in review.  

In September 2024, the Commission was 

appointed for a further period of two (2) 

years, and welcomed two (2) additional 

members, Mrs. Denise Dumas-Koylass and 

Mr. Michael Blackman. Both members have 

transitioned seamlessly into the team, 

bringing with them extensive experience in 

leadership, human resource management and 

strategic visioning. 

The Commission also wishes to thank the 

staff of the Statutory Authorities Service 

Commission Department, without whom we 

would not have been able to achieve our 

objectives. 

Dr. Gloria Edwards-Joseph 

Chairman 
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Executive Summary  
 

The Statutory Authorities Service Commission submits its Annual Report for the period 1st 

January, 2024 to 31st December, 2024, in accordance with its mandate under the Constitution 

of the Republic of Trinidad and Tobago. The report outlines the Commission's key activities, 

decisions and institutional challenges for the year under review and its projections for the 

upcoming year. 

The Commission convened twenty-two (22) statutory meetings and engaged with several key 

stakeholders, to advance its mandate, as it relates to the processing of human resource matters 

for the statutory authorities under its jurisdiction. Core functions included making and 

confirming appointments, making promotions, overseeing recruitment and disciplinary matters 

and noting employee separations. 

The Commission continued to lend support to the statutory authorities, in the use of their 

delegated powers, highlighting the need for improved training and more timely submission of 

documentation related to appointments, performance evaluations and disciplinary matters. 

A review of the use of delegated powers by Heads/Deputy Heads of Statutory Authorities, 

showed that of the two thousand, two hundred and sixty-four (2,264) matters processed during 

the reporting period, 63% (1,416) did not meet the established procedural guidelines. This 

underscores the ongoing need to strengthen documentation, adherence to policy and 

accountability, within the authorities exercising delegated powers. 

Challenges included limited Secretariat resources, inconsistencies in submissions from 

authorities and procedural delays. Despite this, the Commission remained committed to its 

core values of fairness, merit and due process. 

Looking ahead, the Statutory Authorities Service Commission’s strategic priorities for 2025 

include improving compliance mechanisms, enhancing communication with statutory 

authorities and advocating for capacity building across the system. A financial summary of 

expenditure for the fiscal year concludes the report. 
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1. INTRODUCTION 

This Annual Report of the Statutory Authorities Service Commission (SASC), covers the 

period 1st January, 2024 to 31st December, 2024. It is submitted in accordance with Section 

66B of the Constitution of the Republic of Trinidad and Tobago, which requires each Service 

Commission to provide an annual account of its administration, operations and overall 

performance. 

The report details the Statutory Authorities Service Commission’s responsibilities, key 

activities, achievements and challenges during the reporting year. It includes statistical data on 

matters considered by the Commission, and offers comparative insight into previous years, to 

support performance evaluation and transparency. 

Throughout 2024, the Commission remained focused on fulfilling its constitutional mandate: 

to ensure the effective and equitable management of human resources within the statutory 

authorities under its jurisdiction. The SASC continued to execute its core functions, including 

appointments, promotions, confirmations, disciplinary proceedings and oversight of delegated 

authority, in accordance with the principles of merit, fairness and due process. 

In addition to providing a record of the work of the Commission, this report highlights the 

Commission’s ongoing efforts to strengthen governance; improve efficiency and support 

capacity development across the statutory authorities it serves. 
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2. THE STATUTORY AUTHORITIES SERVICE COMMISSION  
 

2.1 Responsibilities and Functions  

The Statutory Authorities Service Commission (SASC) is an independent body, established by 

the Statutory Authorities Act, Chapter 24:01, with a specific and significant purpose. Its 

creation is rooted in the British Civil Service tradition, which holds a core principle: to insulate 

the appointment, promotion, and discipline of public officers, from political influence. This 

measure was deemed essential to ensure an impartial and merit-based public service. The 

SASC, therefore, acts as a guardian of fairness and transparency in human resource 

management for the entities under its purview. 

 

Statutory Powers and Mandate 

Operationalized on January 1, 1967, the SASC's authority is clearly defined in Section 5 of the 

Statutory Authorities Act. This section grants the Commission exclusive power over all human 

resource matters, specifically to: 

• Appoint individuals to roles within the Statutory Authorities 

• Transfer, promote and remove personnel, as needed 

• Exercise disciplinary control over all appointed persons. 

It is crucial to note that, while the Commission has these extensive Human Resource powers, 

the Act explicitly states that it does not have jurisdiction over the day-to-day management of 

the Authorities themselves. Its role is focused purely on human resource governance. 

 

The Delegation of Authority 

In a significant move to improve the efficiency of Statutory Authorities, a new policy was 

approved via Cabinet Minute No. 497 on March 14, 2019. In furtherance of this, Legal Notices 

Nos. 161 and 162 authorized the SASC to delegate certain functions to the Heads/Deputy 

Heads of statutory authorities under its purview. This delegation was designed to streamline 

internal operations and allow officials granted such delegated powers, to make more timely 

staffing arrangements, without the Commission’s prior approval. 

In accordance with the Act, the following functions were delegated: 

• Acting Appointments: The authority to make acting appointments up to specified 

Salary Ranges, based on the office exercising the delegated power, for periods not 

exceeding three (3) months. 

• Temporary Appointments: The ability to grant short-term extensions for a maximum 

of three (3) months, after the SASC has made the first temporary appointment. 
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• Confirmation of Appointments: The power to confirm an employee's appointments, 

after completing a probationary period, subject to consideration of the officer’s medical 

report (if applicable) and performance appraisal report/s. 

Despite this delegation, the SASC retained full authority over critical human resource 

decisions, including: 

• First Permanent Appointments 

• Promotions 

• First Temporary Appointments 

• Transfers 

• All forms of Disciplinary Control. 

 

Operational Mechanisms 

To effectively exercise its retained constitutional powers, the Statutory Authorities Service 

Commission (SASC) operates through a structured and well-established, decision-making 

process. Regular fortnightly meetings form the core of its operations, enabling the Commission 

to deliberate on matters brought before it. Where necessary, additional meetings may be 

convened to address urgent or time sensitive issues. 

For routine or less complex matters, the Commission utilizes a Round Robin procedure, 

allowing members to review and approve submissions, outside of formal sittings. This 

mechanism ensures operational efficiency, while maintaining oversight and accountability. 

All Commission meetings are supported by key personnel from the Secretariat, including the 

Executive Officer, Administrative Officer IV, who functions as the Secretary to the 

Commission, and the State Counsel II. They provide legal, procedural and administrative 

guidance, to support sound and compliant decision-making. 

During the 2024 reporting period, the Commission convened a total of twenty-two (22) 

meetings and deliberated on seven hundred and twenty (720) matters directly under its retained 

authority. In addition, two thousand two hundred and sixty-four (2,264) matters were processed 

under the delegated authority exercised by the Heads of Statutory Authorities. This brings the 

total volume of matters handled by or through the Commission to two thousand, nine hundred 

and eighty-four (2,984) for the year. 
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2.2 Membership  

  
During the period under review, the Commission comprised a Chairman, Deputy Chairman 

and five (5) members, as identified below:  

❖ Chairman   Dr. Gloria Edwards-Joseph M.O.M.  

❖ Deputy Chairman   Dr. Sterling Frost O.R.T.T.  

❖ Members   Mrs. Arlene Mc Comie M.O.M.    

Mr. Eric James M.O.M.  

Mrs. Judith Morrain-Webb  

Mrs. Denise Dumas-Koylass 

Mr. Michael Blackman 

 

 
Left to Right: Mr. Michael Blackman, Mrs. Denise Dumas-Koylass, Dr. Gloria Edwards-

Joseph M.O.M (Chairman), Dr. Sterling Frost O.R.T.T. (Deputy Chairman), Mrs. Arlene Mc 

Comie M.O.M., Mrs. Judith Morrain-Webb, Mr. Eric James M.O.M. 

 

The tenure of this Commission commenced on September 8, 2024, for a period of two (2) 

years.  

 

Commissioner biographies are presented below for reference. 
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Dr. Gloria Edwards-Joseph, M.O.M., DBA, MBA 

Retired DPA/HR Consultant 

        Chairman 

 

Dr. Gloria Edwards-Joseph is the holder of a Doctorate in Public Policy from Anglia Ruskin 

University, Cambridge, UK. She is also a certified Alternative Dispute Resolution Practitioner, 

trained in Assessment Centre Methodologies. A former Director of Personnel Administration 

and Head of the Service Commissions Department, she was the chief advisor to the four (4) 

Service Commissions - Public, Teaching, Judicial and Legal and Police - on all Human 

Resource Management matters that fall within their jurisdiction. Dr. Edwards-Joseph has 

represented the various Commissions in Judicial Review matters before the High Court in 

Trinidad and Tobago and the Privy Council in the United Kingdom. 

 

Dr. Edwards-Joseph was one of the senior officers in the public service who spearheaded the 

introduction of assessment centre methodologies to select top managers in the public service. 

As Director of Personnel Administration, she also worked with critical stakeholders to 

introduce a point system for promotion in the Police, Prison and Fire Services.  

 

She has served on a number of Boards and Committees, including the Government Scholarship 

Committee and the Public Service Examination Board. Also, during her tenure, she was a 

member of the Government Strategic Management Committee to transform the Public Service 

and the Board of Directors of Tobago Regional Health Authority, responsible for all Human 

Resource Management matters. At present, she is the Chairman of the Police Service 

Examination Board.  

 

Dr. Edwards-Joseph has worked in the field of academia for over twenty years and has lectured 

to Undergraduate and Master students in all subject areas encompassing Human Resource 
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Management and General Management. She is the recipient of the Public Service Medal of 

Merit (Gold) for outstanding and meritorious service to the people of the Republic of Trinidad 

and Tobago. In all her undertakings, Dr. Edwards-Joseph is guided by her personal motto, 

which is “To Make a Positive Difference in the Lives of Others.” 
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Sterling Frost O.R.T.T., DBA, MBA, FCG, Acc. Dir. 

Professor of Practice – Management Studies 

Deputy Chairman 

Dr. Sterling K. Frost is an accomplished banking and governance leader with more than four 

decades of international experience spanning North America, Latin America and the 

Caribbean. His career combines strategic vision, operational excellence and board level 

governance expertise in highly regulated, multi-jurisdictional environments. 

As Group Deputy Chief Executive Officer - Operations and Administration of First Citizens 

Financial Holdings Limited, he oversaw mission critical functions including regulatory 

compliance, governance, technology transformation, legal affairs, human capital, marketing, 

operations, shared services and strategic planning. His leadership tenure delivered institutional 

resilience, operational efficiency and market growth across diverse regulatory landscapes. 

Dr. Frost has served as Director on the boards of prominent banking institutions including 

Citibank (Trinidad & Tobago) Limited, Banco Citibank Honduras, Cititarjetas de Nicaragua, 

Banco Citibank Panama, First Citizens Bank (Barbados) Limited, First Citizens Trustee 

Services Limited (Trinidad), First Citizens Investment Services Limited (Trinidad), and First 

Citizens Investment Services (Barbados) Limited. In these roles, he contributed to strategic 

direction, governance compliance, financial oversight, risk management and regional 

integration strategies. 

His governance expertise extends beyond banking into multiple sectors. He has served as 

Director in energy and utilities with St. Lucia Electricity Services Limited; manufacturing and 

beverages with Angostura Holdings Limited, Angostura Limited, and Trinidad Distillers; and 

higher education with The University of the West Indies Mona School of Business and 

Management. Public sector oversight roles include Deputy Chairman of both the Public 

Service Commission and the Statutory Authorities Service Commission of Trinidad and 
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Tobago. He has also chaired philanthropic and social impact organizations such as the 

Angostura Foundation, First Citizens Foundation, the FEEL Foundation, The UWI 

Development and Endowment Fund and The UWI Global Institute for Climate-Smart and 

Resilient Development Advisory Board. In the diplomatic sphere, he serves as Honorary 

Consul of Costa Rica to Trinidad and Tobago, advancing bilateral cooperation and representing 

national interests. 

In academia, Dr. Frost is Professor of Practice in Management Studies at The University of the 

West Indies, contributing to executive education, leadership development, and policy dialogue 

in banking, governance, and organizational transformation. His scholarly work includes the 

landmark publication Calibrating Organizational Culture: A Dialectical Model Towards 

Competitive Advantage, synthesizing decades of global leadership into a framework for 

aligning culture, knowledge sharing, and performance. 

Recognized for his ability to navigate the intersections of governance, strategy and execution, 

he is the recipient of the nation’s highest honour, the Order of the Republic of Trinidad and 

Tobago (ORTT) and the Institute of Banking and Finance of Trinidad and Tobago’s 

Distinguished Fellowship Award for advancing the theory and practice of banking and finance. 
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Mrs. Arlene Mc Comie M.O.M. - Member 

Retired Permanent Secretary Adjunct      

Lecturer/Facilitator/Consultant/Coach 

 

She has consulted on leadership transitions in 

government, capacity building in policies and procedures, the review of the strategic mandate 

for HRM and capacity assessments of public sector institutions at the local and regional levels.  

Her passion for the Transformation, Development and Growth of the Public Service in 

Trinidad and Tobago and across the region persists.  One of her visions is to witness the growth 

of Competent, Knowledgeable and Ethical Leadership throughout the region.  

 

Mrs. Arlene Mc Comie is a retired public 

officer, who served for over thirty-six (36) 

years, including twelve (12) years as a 

Permanent Secretary, in various ministries 

in Trinidad and Tobago. She believes that 

you must keep yourself on the cutting edge 

as a leader, so she completed an Executive 

Master of Business Administration focusing 

on Public Sector Management (2013), with 

distinction.  In February 2018, she attained 

a Post Graduate Certificate in Authentic 

Business Education from ALJ, GSB/UWI.   

Mrs. Mc Comie is now involved in several 

learning activities and consultancies. She 

has lectured in Innovation, Corporate 

Governance and Public Policy at Arthur 

Lok Jack, GSB.   
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         Mr. Eric James M.O.M. – Member 

 

In addition to these assignments, Mr. James represented the Caribbean on the Donors 

Committee of the Multilateral Investment Fund in Washington DC.  He also represented the 

Government of Trinidad and Tobago on several high-level committees at other regional 

institutions, including the University of the West Indies and CARICOM. Having previously 

served on the Board of Directors of State Enterprises and Statutory Authorities in Trinidad and 

Tobago, Mr. James currently serves on the Board of Directors of the CARICOM Development 

Fund. Mr. James is the recipient of the Public Service Medal of Merit (Gold) for outstanding 

and meritorious service to the people of the Republic of Trinidad and Tobago. 

Mr. Eric James served in the Trinidad and 

Tobago Public Service for over thirty-five (35) 

years, rising to the positions of Director of 

Budgets and Permanent Secretary in the 

Ministry of Finance and Permanent Secretary in 

the Ministry of Local Government.  

Mr. James also served on the Boards of 

Directors of the Inter-American Development 

Bank and the Inter-American Investment 

Corporation in Washington DC, in the capacity 

of Senior Counsellor to the Executive Director 

for The Bahamas, Guyana, Jamaica and 

Trinidad and Tobago, for in excess of three (3) 

years. 
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Mrs. Judith Morrain-Webb    -   Member 

 

She has lectured in the Executive Master of Business Administration and the Master of Human 

Resource Management programs at the Arthur Lok Jack School of Business at UWI, St. 

Augustine. Judith has also served as adjunct faculty in the Department of Management Studies 

at UWI, St. Augustine and the Cave Hill School of Business, Cave Hill, Barbados. 

 

In addition to her career in academia, Judith is a management professional, with more than 

thirty-five (35) years of experience in the fields of Organizational Development, Financial 

Services, Public and Education Management, and Health Sector Management. She has 

provided strategic support to local, regional, and international organizations in the areas of 

organizational analysis, organizational transformation, youth in entrepreneurship, quality 

management systems for the health sector, operations management, job analysis and 

compensation systems for the public sector, strategic planning, organizational review and 

evaluation, and performance management. She has applied these competencies to the fields of 

public sector and educational institution management, health services, and organizational 

development.   

Mrs. Judith Morrain-Webb is an educator 

and has served as an international 

management consultant. She is an Associate 

Professor at the University of Trinidad and 

Tobago. Judith has lectured in the Master’s 

in Health Administration and the Master’s in 

Industrial Entrepreneurship and 

Management, focusing on Leadership, 

Strategic Human Resource Management, 

and Entrepreneurship. She also served as the 

Discipline Coordinator in the Business 

Education Programme. In November 2017, 

she was assigned to the office of the 

President to support the organization's 

restructuring process. 
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Mrs. Denise Dumas-Koylass brings over 

twenty-seven (27) years of strategic human 

resource management (HRM) experience 

across both the public and private sectors.  

During her career in the Public Service, Mrs. 

Dumas-Koylass had the opportunity to act as 

Deputy Chief Personnel Officer and Deputy 

Permanent Secretary and served as the 

Executive Officer of the Statutory 

Authorities’ Service Commission 

Department from 2014 to 2016. She also 

participated in the Caribbean Learning 

Project (CLP), which was designed to 

strategically strengthen the next generation 

of Caribbean leaders to contribute more 

effectively to regional integration and 

economic growth. 

Mrs. Dumas-Koylass was also a member of 

the team in the Personnel Department (Office 

of the Chief Personnel Officer) who 

facilitated the establishment of the Employee 

Assistance Programme (EAP) in the Public 

Service. 

As Director of the Personnel Department’s HRM Services Division, she worked with her 

colleagues to facilitate training in key functions such as managing employee performance.  

With postgraduate qualifications in HRM and Clinical Psychology, Mrs. Dumas-Koylass’ dual 

expertise uniquely positions her to enhance organizational wellbeing and individual growth. 

 

 

 

. 

 
       

   

 

 

 

 

Mrs. Denise Dumas-Koylass - Member 
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Mr. Michael Blackman retired as Head of 

the Customs and Excise Division in January 

2018. Holder of an MBA from Anglia 

Ruskin University, Mr Blackman has an 

affinity for Capacity Building and 

throughout his Public Service career, which 

spanned forty-one years, has kept as his 

guiding watchwords "Service to others". 

As such, his pet peeve is the lack of Service 

Culture and personal discipline, that 

pervades our society and institutions and in 

responding to this, he along with his wife, 

founded a Non-Governmental Organization 

(NGO) in 2007, that has a self-imposed 

mandate of developing the youth resource in 

their organisation into  a cohort of Servant 

Leaders, who will live the NGO's motto of 

"it's OK to do Right". 

 

During his career at the Customs and Excise 

Division (C&ED), Mr. Blackman was the 

C&E representative on many multi-agency, 

cross-sectoral committees and groups, 

including the working group which 

developed the national FACTA Framework  

 and one iteration of    national Business 

Continuity Plans. 

 

At the national level, he chaired the Policy and Strategy Working Group (PSWG) of the 

Cabinet commissioned Energy Sector Security Initiative (ESSI), while at the regional level he 

chaired the APIS Steering Committee for the Caribbean. He has also been part of National 

Security teams that participated in capacity building-focussed Subject Matter Exchanges 

(SMEs) abroad both regionally and internationally. 

 

         

 

 

 
 

 

Mr. Michael Blackman – Member 
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2.3 Authorities under the purview of the SASC 
 

The Statutory Authorities falling under the purview of the Commission during the period under 

review are as follows: 

 

1. Agricultural Society of Trinidad and Tobago  

2. Arima Borough Corporation  

3. National Lotteries Control Board  

4. Point Fortin Borough Corporation  

5. Port of Spain Corporation  

6. San Fernando City Corporation  

7. St. Dominic’s Children’s Home * 

8. St. Jude’s School for Girls  

9. St. Mary’s Children’s Home 

10. St. Michael’s School for Boys* 

11. Sugar Industry Labour Welfare Committee* 

12. Zoological Society of Trinidad and Tobago. 

Figure 1 below depicts the geographical location of the Statutory Authorities across Trinidad.   

 

Figure 1 – Geographical location of Statutory Entities 
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*Removal of the St. Dominic’s Children’s Home (SDCH) from the ambit of the Statutory     

Authorities Service 

Cabinet, by Minute No. 409 dated February 27, 2020, agreed, inter alia: 

(i) to the removal of the St Dominic’s Children’s Home from the Statutory 

Authority (Declaration) Order, made under Section 3(2) of the Statutory 

Authorities Act, Chap. 24:01, to allow for the removal of the St. Dominic’s 

Children’s Home (SDCH) from the ambit of the Statutory Authorities Service 

Commission (SASC) and  

 

(ii) that with immediate effect, the SASC cease all appointments, recruitment and 

promotion of staff in respect of the St. Dominic’s Children’s Home.  

Subsequently, Cabinet, by Minute No. 583 dated March 25, 2021 agreed to arrangements for 

the removal of Public Officers from the St. Dominic’s Children’s Home. 

The Declaration Order to effect these decisions of Cabinet, was issued via Legal Notice dated 

September 30th, 2020, wherein the SDCH was delisted from the Statutory Authorities Service. 

However, since the finalization of VSEP is still outstanding for the remaining staff appointed 

to the Home, the Commission continues to deal with matters for this Agency as they arise, 

including noting of separations, representations, etc. 

In October 2023, pursuant to the decision of Cabinet, in Minute No. 1608 dated September 8, 

2023, the Commission approved the transfer of thirty-one (31) officers from the St. Dominic’s 

Children’s Home, twelve (12) to the St. Mary’s Children’s Home in existing vacancies and 

nineteen (19) officers to the St. Jude’s School for Girls. Of the latter figure, five (5) officers 

were transferred in existing vacancies at St. Jude’s School for Girls and fourteen (14) were 

transferred with their offices. 

The Commission is still awaiting the finalization of matters relating to the removal of the St. 

Dominic’s Children’s Home (SDCH) from under its ambit. 

 

*Closure of the St. Michael’s School for Boys 

Cabinet, by Minute No. 557 of April 12, 2018, agreed, inter alia: 

i. to the proposal of the Anglican Church and the Office of the Prime Minister to close 

the St. Michael’s School for Boys; and  

 

ii. that the Attorney General and the Minister of Legal Affairs provide guidance on 

the removal of the School from the Statutory Authority (Declaration) Order made 

under Section 3 (2) of the Statutory Authorities Act, Chapter 24:01. 
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Subsequently, by Cabinet Minute No. 587 (2nd Session) of November 26, 2020, Cabinet 

agreed: 

i. to the removal of the St. Michael’s School for Boys from the Statutory 

Authority (Declaration) Order made under Section 3 (2) of the Statutory 

Authorities Act, Chapter 24:01, with immediate effect, to allow for the removal 

of the School from the ambit of the SASC; and  

 

ii. that the Attorney General and the Minister of Legal Affairs cause to be prepared 

the necessary Order to give effect to i. above. 

However, since the Declaration Order has not yet been finalized, the Commission continues to 

deal with matters for this Agency as they arise, including noting of separations, representations 

etc. 

*Dissolution of the Sugar Industry Labour Welfare Committee  

Further to the Cabinet’s decision for the dissolution of the Sugar Industry Labour Welfare 

Committee (SILWC), Cabinet, by Minute No. 426 dated March 5th 2020, agreed to the transfer 

of forty-five (45) positions on the staff establishment of the SILWC to other Authorities under 

the purview of the SASC, and the abolition of said offices when they become vacant. 

Notwithstanding the transfer of staff, a request was made by the Permanent Secretary, Ministry 

of Housing and Urban Development to retain some permanent and temporary officers until 

30th September 2020 to facilitate the finalization of outstanding matters at SILWC. This 

exercise continued in 2024.  

As a result, while awaiting the finalization of the dissolution process, the Commission 

continued to deal with HR-related matters for SILWC, including appointment of officers to act 

and further temporary appointments, as well as noting of retirement of officers. 
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3. THE STATUTORY AUTHORITIES SERVICE COMMISSION                       

DEPARTMENT 

 

3.1 The Secretariat 
 

3.1.1 The Executive Officer  

      

The Executive Officer (EO), Statutory Authorities Service Commission Department (SASCD), 

is responsible for administering all activities relating to recruitment, promotion, transfer, 

discipline and other personnel matters relating to Statutory Bodies under the direction of the 

SASC. The EO is the Accounting Officer and Head of the SASCD, which was established as 

the Commission’s Secretariat.  Among the key responsibilities of the EO, is ensuring that 

Minutes of Commission Meetings are recorded and kept, as outlined in Section 7(1) of the 

Statutory Authorities Service Commission Regulations, Chapter 24:01, which states as 

follows: 

“7 (1) The Executive Officer shall ensure that Minutes of all meetings of the 

 Commission and of all decisions arrived at under regulation 6, shall be duly recorded 

 and kept and that the same be presented for confirmation by the Commission as soon 

 as practicable at a subsequent meeting or by individual members on circulation 

 thereof.” 

As the main Advisor to the Commission, the EO is expected to ensure that the SASCD is 

adequately resourced and possesses the capacity and capability to support the Commission in 

the successful attainment of its goals and objectives, thereby ensuring the following: 

a. recruitment and selection of the most suitable candidates for appointment to the 

Agencies under its remit;  

 

b. efficient and effective accomplishment of its mandate pertaining to appointments, 

promotions, transfers and discipline;  

 

c. provision of relevant data and information required to facilitate informed 

decision-making; 

 

d. receipt and processing of complaints and representations are sent to the 

Commission in a timely manner; 

 

e. timely resolution of matters pertaining to misconduct and indiscipline to maintain 

the positive reputation of the Service and safeguard the public interest, where 

possible;  
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f. adequate representation in the Courts and before the Statutory Authorities Appeal 

Board in relation to all matters referred to said Bodies and 

 

g. monitoring and satisfaction (where applicable) of the legitimate career goals and 

expectations of officers within the Service. 

The EO is responsible for organizing, planning and directing all activities in the SASCD.  

 
 

3.1.2 Sections within the Department 

 

Secretariat to the Commission 

  

The Secretariat provides support to the Commission and the EO and is responsible for, among 

other things, preparation of the Agendas and Minutes and dissemination of Notes to 

Commission Members; dissemination of decisions and other information to the various 

Authorities under the purview of the SASC and provision of support to Commission Members, 

when necessary.  

 

Legal and Discipline  

 

This Section provides advice and representation to the SASC on legal and disciplinary matters. 

The Section is responsible for providing timely legal advice to the EO and the Commission, 

which is sound, practical, and capable of withstanding scrutiny. This includes the provision of 

advice on the interpretation of legislative instruments and legal opinions, as well as 

representation in legal and policy matters relating to the remit of the Commission and the work 

of the Department. The Section also ensures the timely submission of matters pertaining to 

misconduct and indiscipline for the Commission’s consideration and processing of Freedom 

of Information requests. 

 

Human Resource (External) 

 

Comprising two (2) Sections, HR (External) is responsible for processing the following matters 

for all entities under the purview of the SASC: 

 

• recruitment of persons for the Administrative, Professional & Scientific, 

Technical, Clerical, Secretarial and Manipulative Classes 

• provision of Leave Relief Officers 

• filling of vacancies through temporary, acting and permanent appointments 

• transfers  

• confirmation of appointments  

• noting of separations (retirements, resignations, demise etc.) 
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• noting of name changes 

• requests for re-employment  

• requests for secondment  

• monitoring of the Delegated Function 

• promotions. 

 

 

Human Resource (Internal)  

 

The Human Resource (HR) (Internal) Section is responsible for providing advice and support 

to the Executive Officer and Heads of Sections on all HR matters and the effective management 

of the HR-related issues of members of the Department.  

 

The unit addresses matters that fall under the functional areas of HR, such as planning, 

employee and industrial relations, performance management, training and development, and 

health and safety. Given the importance of its employees in the realization of its organizational 

goals and objectives, the HR Unit is integral to the effective functioning of the Department.  

 

During 2024, the Department participated in a project led by the Ministry of Public 

Administration (MPA), for the implementation, roll out and management of the electronic 

human resource information system (e-HCM) for the Public Service, Oracle Fusion Cloud 

HCM. The project aims at achieving, among other things, standardised business processes, 

accurate and real time reporting (statistics) and improved efficiency and workflows. It will 

entail the standardisation of Human Resource Processes and the digitisation of Human 

Resources records throughout the civil service. Among the stated outcomes of the project are:– 

 

a) streamlined and automated HR processes to increase efficiency and reduce   

administrative burdens; 

 

b)   enhanced employee self-service capabilities, promoting empowerment and     

       engagement; 

 

c)    improved data accuracy and reporting for informed decision making; and 

 

  d)    a culture of continuous improvement in HR practices. 

 

As a result of the SASC Department’s participation, the HR records of all staff at the 

Department have been digitized. Members of staff at the Department have also been trained to 

continue the digitization of records for maintenance/updating of the system.  
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In other areas of training for the year 2024, the Department’s staff participated in seven (7) 

Training and Development Courses geared at enhancing organizational performance and 

efficiency. These Courses, which were delivered by subject matter training providers, through 

the Public Service Academy, were held at the University of Trinidad and Tobago, Government 

Training Centre and the Old Fire Station Building, and were attended by Department staff, as 

detailed in Table 1.  

 

Table 1 – Capacity building at the Department for 2024 

 

Information and Communication Technology  

 

The Information and Communication Technology (ICT) Unit is responsible for the 

management and maintenance of the Department's internal network, ensuring efficient 

communication among internal teams and external stakeholders. By leveraging ICT expertise, 

the Unit provides critical support and implements the necessary tools to securely store, manage, 

protect, and distribute data essential to the Department’s operations. 

 

Throughout 2024, the ICT Unit undertook proactive and continuous maintenance of the 

Department’s server and network infrastructure. These efforts were instrumental in sustaining 

the seamless delivery of core ICT services, including file sharing, print services, internet 

connectivity, e-mail communication and telephony. This uninterrupted service delivery 

ensured that both the Commission and the Department remained fully connected and 

operational, supporting business continuity and stakeholder engagement. 

 

The comprehensive upgrade of the Department’s ICT infrastructure remains a strategic priority 

for the ICT Team. This initiative is aimed at enhancing the reliability, efficiency, and resilience 

of network resources, ensuring that the Department has uninterrupted access to critical systems 

and services. 

 
 
 

Course Date/Period No. of 

Participants 

Cabinet Note Writing 20-22/02/2024 

26-27/02/2024 

2 

Improving Workplace Productivity 19-21/03/2024 1 

Introduction to Ethics & Values 02-03/04/2024 3 

Office Etiquette for Administrative 

Support 

27-29/05/2024 2 

Administration of Government Contracts 10-12/06/2024 1 

Monitoring & Evaluation 24-28/06/2024 3 

HR for Non-HR Professionals 02-04/12/2024 2 
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Records Management / Registry   

 

The Records Management/Registry Section ensures that the Department’s records are 

appropriately stored to allow for easy, but managed access. The Section is cognizant of its 

responsibility for safeguarding the Department’s records, to prevent unauthorized access or 

tampering and ensure that the integrity of the organization's records and operations remains 

intact. 

 

On a daily basis, the Registry Section undertakes a variety of tasks including: 

  

• creating new records and files to capture ongoing activities; 

• maintenance of file inventories and movement records to track the lifecycle of 

each document; 

• managing the storage and disposal of files in accordance with the relevant 

protocols and regulations, and 

• monitoring and managing all incoming and outgoing correspondence. 

 

Procurement/ Office Management 

  

The Procurement/Office Management Section facilitates the sustained, productive and 

efficient execution of the Department’s day-to-day operations through procuring materials and 

supplies (water, stationery, office equipment, furniture, etc.) to meet the needs of the office 

and staff.  

 

The efforts of the Procurement/Office Management team contributed significantly to the 

smooth operation of the Department in 2024, by ensuring that there was minimal disruption, 

through the timely provision of goods and services. 

 

Accounts 

 

The Accounts Section allows for the effective management of the Department’s financial and 

accounting operations, by adhering to all financial management practices and procedures 

within the financial regulations. The Section is responsible for processing the Department’s 

payroll and payments for expenditure incurred, after ensuring the proper authorization process, 

in accordance with the Exchequer and Audit Ordinance.  The Section also provides support to 

the Accounting Officer, to ensure the effective discharge of accounting functions and 

responsibilities. A copy of the Department’s Organizational Structure can be seen at Appendix 

I. 
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4. OPERATIONAL OVERVIEW  
 

4.1 Meetings of the Statutory Authorities Service Commission 
 

During the period 1st January, 2024 to 31st December, 2024 the Commission convened twenty-

two (22) Statutory Meetings. The number of Meetings convened by the Commission, 

comparatively, over the period 2019/2020 to 2024, can be seen in Figure 2. 

 

Figure 2 – SASC Meetings held during the period 2019/2020-2024 

 

Since being appointed in 2022, the Commission has worked tirelessly, at addressing the 

backlog of matters encountered at the Department. Its success in that endeavour, together with 

a re-engineering of work processes, including enhancing the manner in which matters are 

submitted for its consideration (e.g. condensing similar matters), and an openness to addressing 

some matters via Round Robin, is reflected in the reduced number of meetings convened over 

the last two (2) years. 

 

4.2 Stakeholder Engagement 

In 2024, the Statutory Authorities Service Commission (SASC) actively engaged with key 

stakeholders to fulfill its mandate and address operational challenges. 

The SASC continued its regular meetings with the Heads of Statutory Authorities and the 

Assistant Commissioner, Municipal Police, Municipal Police Service. A key focus of these 

discussions was the making of promotions in the First and Second Divisions of the Municipal 

Police Service. The Commission, since coming into office in 2022, has been lending its support 

and guidance to the Assistant Commissioner, Municipal Police and the Permanent Secretary 

at the line Ministry, Ministry of Rural Development and Local Government, in the process to 

be followed to facilitate promotions within the ranks of the Municipal Police Service. While 

the Commission is determined to have this matter completed, its efforts have proven futile to 

43

43
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24
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2020-2021

2021-2022
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JAN-DEC 2024
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date. The Commission’s ability to more vigorously pursue the promotional exercise, is 

hampered by the fact that it has no jurisdiction over the key officers responsible for advancing 

the matter. In the upcoming year, the Commission, while continuing to lend its support to the 

Assistant Commissioner, Municipal Police Service and the Permanent Secretary, aims to 

advocate more strongly for the promotion of officers within the Municipal Police Service.   

Amendment of the Municipal Police Regulations, 2014 also formed the subject of discussions 

regarding the Municipal Police Service. Highlighted at the meetings, was the need to amend 

this legislation to align it with other critical frameworks, such as the Public Service 

Commission Regulations and the Statutory Authorities Service Commission Regulations, 

ensuring proper management of the Trinidad and Tobago Municipal Police Service. 

The Commission also met directly with Executives from various Statutory Authorities, to 

discuss operational issues and seek improvements. 

Beyond these formal engagements the Executive Officer (EO) and her team represented the 

Commission at several other important meetings: 

Office of the Prime Minister (OPM): The team met with the Permanent Secretary and 

other OPM representatives to discuss outstanding Human Resource issues.  

Ministry of Public Administration – Public Management Consulting Division (PMCD) 

– Discussions with the PMCD surrounded the restructuring of the SASC Department, 

to enable the recruitment of Human Resource experts, for more efficient delivery of the 

Commission’s mandate. 

Public Services Association (PSA): At the Commission's direction, the EO also held 

meetings with the PSA to address HR issues affecting its members falling within the 

jurisdiction of the Commission. 

The Statutory Authorities Service Commission is committed to advancing and strengthening 

these vital relationships with its stakeholders in 2025. 

 

4.3 Funding   

Although this Annual Report covers the calendar year 2024, the Commission finds it 

appropriate to present financial information aligned with the Government of the Republic of 

Trinidad and Tobago’s fiscal year, as it captures the bulk of the Commission’s operational 

activity for the reporting period. 

For Fiscal Year 2024, the audited expenditure of the Statutory Authorities Service Commission 

amounted to five million, eight hundred and twenty-eight thousand, two hundred and one 
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dollars and ninety-four cents ($5,828,201.94).  A detailed breakdown of expenditure categories 

is presented in Table 2 for reference. 

It is important to note that the Statutory Authorities Service Commission Department does not 

operate as a Receiver of Revenue. 

 

Table 2 - Expenditure for FY 2024 
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5. CORE BUSINESS FUNCTIONS 
 

5.1 Appointments  

5.1.1 Filling of Vacancies   

  

The reduction in vacancies within the Statutory Authorities Service was among the 

Commission’s main objectives for 2024. Following the conduct of an exercise to review and 

prioritize vacancies, the Commission filled nineteen (19) vacancies, eight (8) by promotion 

and eleven (11) by permanent appointment, as detailed below: 

 

 

Promotions  

 

Chief Executive Officer, San Fernando City Corporation 

 

Deputy Chief Executive Officer (4) - San Fernando City Corporation, Arima Borough 

Corporation, Port of Spain Corporation and Point Fortin Borough Corporation 

 

Secretary, Agricultural Society of Trinidad and Tobago 

 

Deputy Manager, St. Jude’s School for Girls 

 

Housing Officer II, Sugar Industry Labour Welfare Committee 

 

 

Permanent Appointments  

 

City Medical Officer of Health (2) – Port of Spain Corporation and San Fernando City              

                                                           Corporation  

 

Medical Officer of Health, Arima Borough Corporation  

 

Engineer (2) - Arima Borough Corporation and Point Fortin Borough Corporation 

 

Public Health Visitor I, Port of Spain Corporation 

 

Garage Supervisor, Port of Spain Corporation 

 

Assistant Secretary, Agricultural Society of Trinidad and Tobago 
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Permanent Appointments cont’d. 

 

Motor Vehicle Driver (2) - San Fernando City Corporation and St. Mary’s Children’s Home 

 

Cook I, St. Mary’s Children’s Home 

 

 

The assessment of candidates for all leadership positions was conducted by sub-committees of 

the Commission, using the Competency-Based Interview methodology. In 2024, a total of 

seventy-two (72) applications were screened in respect of the offices of Deputy Chief 

Executive officer (DCEO) and Chief Executive officer (CEO), twenty-nine (29) for the office 

of CEO and forty-three (43) for the office of DCEO.   Of that number, nineteen (19) applicants 

were shortlisted, four (4) for the office of CEO and fifteen (15) for the office of DCEO. Based 

on the Competency-Based Assessment, five (5) successful candidates emerged – one (1) for 

the office of CEO and four (4), for DCEO.   

Based on the outcome of that Assessment exercise, the Commission approved the re-

advertisement of those offices and advertisement/re-advertisement of eight (8) other offices, 

as detailed below:  

A. Within and outside the Service, via newspaper advertisements and the Department’s    

website: 

• Chief Executive Officer (Range 67) All Corporations 

• Deputy Chief Executive Officer (Range 63) All Corporations 

• Deputy Director (Range 55D) National Lotteries Control Board  

• Public Health Visitor I (Range 39G) Port of Spain Corporation 

 

B. Within the Service, via Circular Memorandum and the Department’s website:   

• Deputy Manager (Range 50C) St. Jude’s School for Girls 

• Assistant Secretary (Range 28) Agricultural Society of Trinidad and Tobago 

• Farm Manager (Range 26) St. Mary’s Children’s Home 

• Health Control Officer II (Range 22E) Port of Spain Corporation 

• Public Health Educator I (Range 46) Port of Spain Corporation and San 

Fernando City Corporation 

• Clerk Stenographer I (Range 15) Agricultural Society of Trinidad and Tobago. 

 

The shortlisting, interview and appointment of successful candidates not completed within 

2024, will be finalized in 2025. 

 

A breakdown of the existing vacancies within the Statutory Authorities Service is provided at 

Table 3. 
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Statutory Authority 

 

No. of Offices on the 

Establishment  

 

No. of Offices Vacant  

 

2024 2023 2022 2021 

Port of Spain Corporation 

 

511 

 

141 147 135 121 

San Fernando City Corporation 

 

259 

 

72 67 59 47 

Arima Borough Corporation 

 

222 55 53 48 37 

Point Fortin Borough Corporation 

 

180 

 

33 27 23 17 

National Lotteries Control Board  

 

36 11 12 9 6 

Zoological Society of Trinidad 

and Tobago 

44 

 

31 33 30 29 

Agricultural Society of Trinidad 

and Tobago 

4 

 

2 3 3 1 

St. Mary’s Children’s Home 

 

75 

 

26 25 32 30 

St. Jude’s School for Girls 

 

54 22 16 18 16 

St. Dominic’s Children’s Home 

 

0 0 60 62 61 

St. Michael’s School for Boys 15 0 - - - 

Sugar Industry Labour Welfare 

Committee 

27 19 22 22 21 

TOTAL 1427 412 465 441 386 

Table 3- Vacancies on the Establishment of the Agencies under the purview of the SASC, 

2021-2024 

The Commission will continue in its drive to fill the existing vacancies in 2025. It should be 

noted, however, that, in many cases, while the offices are reflected as vacant, meaning there is 

no substantive office-holder, the large majority of such offices have officers performing the 

duties in a temporary or acting capacity. This ensures that the respective authorities are capable 

of delivering reliable services to their burgesses/clients.   

 

5.1.2 Temporary Appointments 
 

A total of eight hundred and twenty-five (825) temporary appointments were made in 2024, 

comprising one hundred and fifty-four (154) by the SASC and six hundred and seventy-one 

(671) under delegated authority. Table 4 provides a breakdown of the temporary 

appointments made from 2022 to 2024. 
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Temporary Appointments  

Year 

 

2024 2023 2022 

SASC 154 400 171 

Statutory Authorities (Delegated) 

 

671 623 714 

TOTAL 

 

825 1,023 885 

                             Table 4 – Temporary Appointments, 2022 - 2024  

 

The processing of the majority of backlog matters in 2023, resulted in a notable decrease in 

the number of temporary appointments processed by the Commission in 2024.   

 

5.1.3 Acting Appointments 

 

For the year 2024, the SASC approved four hundred and seven (407) acting appointments, and 

an additional one thousand, five hundred and thirty (1,530) were approved under delegated 

authority, with a total of one thousand nine hundred and thirty-seven (1,937) acting 

appointments being made during the period. A breakdown of the acting appointments approved 

for the period 2022 to 2024, is provided in Table 5. 

 

 

Acting Appointments 

Year 

 

2024 2023 

 

2022 

SASC 407 505 307 

 

Statutory Authorities (Delegated) 

 

1,530 1,766 1,710 

TOTAL 

 

1,937 2,271 2,017 

Table 5 – Acting Appointments, 2022 - 2024 

 

Similar to what obtained with temporary appointments, there was a decrease in the number of 

acting appointments considered by the Commission in 2024, due to a reduced number of 

backlog matters being submitted. 

 

5.1.4 Secondments 

 

In 2024, there was only one secondment, with the appointment on transfer of an officer from 

the Statutory Authorities Service, to the Teaching Service, as a Teacher I, Ministry of 

Education. 
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5.2 Transfers 

For the period under review, the Commission received requests for transfer from eleven (11) 

members of the Statutory Authorities Service, arising from concerns relating to health, distance 

from work and family-related issues. Two (2) of the eleven (11) requests were from members 

of the Municipal Police Service, while the other nine (9) were from members of staff of the 

respective Corporations.  

Transfer requests are prioritized for consideration, on the basis of the dates requests are 

received and are accommodated, based on the availability of vacancies at the requested entities. 

In 2024, the Commission was unable to grant approval for the transfer of officers, due to the 

unavailability of vacancies.  

5.3 Confirmation of Appointments 
 

During the period under review, there were ninety-nine (99) confirmation of appointments, of 

which thirty-six (36) were processed directly by the SASC and sixty-three (63) under delegated 

authority.  

 

5.4 Separations 
 

Part VI of the SASC Regulations provides for officers within the Statutory Authorities Service, 

to be separated or removed from offices in the Service, by resignation, retirement or 

termination of appointment.  

 

In 2024, seventy-two (72) persons were separated from the Service, as compared to seventy-

three (73) in 2023. As in 2023, Compulsory Retirement accounted for the largest number of 

separations. It was noted, when compared to 2023, that there was an increase in the number of 

officers resigning from the Service, while the number of those retiring voluntarily decreased. 

The details are provided in Table 6. 

 

Type of Separation 

 

2024 2023 

Total 

(%) 

Total 

(%) 

Compulsory Retirement 44 (61%) 40 (55%) 

Resignation 15 (21%) 10 (14%) 

Voluntary Retirement 4 (6%) 11 (15%) 

Death  6 (8%) 6 (8%) 

Medical Board 3 (4%) 5 (7%) 

Permission to Retire 0 1 (1%) 

TOTAL 72 73 

Table 6- Separations from the Statutory Authorities Service in 2023 and 2024   
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Figure 3 – Separations from the Statutory Authorities Service for 2024 

 

5.5 Disciplinary Matters 

Pursuant to Section 5(1) of the Statutory Authorities Services Act, one of the powers vested in 

the Commission is the power to exercise disciplinary control over persons it appoints. The 

process for exercising such disciplinary control is set out in Part VIII of the Statutory 

Authorities Service Regulations. Six (6) disciplinary matters were brought before the SASC 

for consideration during 2024, the details of which are set out in Table 7.  

Table 7 - Disciplinary action taken against officers of the Statutory Authorities Service in 

2024 
 

4415

4
6 30

Separations from the Statutory Authorities Service for 2024 

Compulsory Retirement Resignation Voluntary Retirement Death Medical Board Permission to Retire

 

Disciplinary Action  

 

 

No. 

 

Statutory Authority  

A. Allegations of Misconduct/Disciplinary Charges 

laid 

  

  

No. of officers who had allegations of misconduct made 

against them  

6 POSC (3), SJSFG, 

SMCH, NLCB 

No. of officers against whom disciplinary charges were 

preferred 

 

5 

POSC (2), SJSFG, 

SMCH, NLCB 

B. Orders of Suspension and Interdiction  

 

  

No. of Orders of Suspension Imposed  4 POSC, NLCB, SMCH  

No. of Orders of Interdiction Imposed  1 POSC 

No. of Orders of Suspension Lifted  3 POSC 

No. of Orders of Interdiction Lifted  1 ABC 

C. Terminations   

No. of Terminations  0  
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Based on the foregoing, five (5) Investigating Officers (IO) were appointed by the Commission 

to enquire into disciplinary matters. Upon consideration of the Reports provided by the IOs, 

the Commission preferred charges against five (5) officers. Three (3) of those matters were 

referred to Disciplinary Tribunals in 2024. No matters were laid before the Statutory 

Authorities Appeal Board, nor were there any judicial review matters involving the SASC, 

before the High Court.  

6. REPRESENTATIONS 
 

Representations are made either by the officers directly or by other parties on their behalf. Such 

parties include the Public Services Association, Attorneys-at-Law and the Office of the 

Ombudsman. In 2024, representations were made on behalf of twenty-four (24) officers, 

fourteen (14) by the Office of the Ombudsman, seven (7) by Attorneys-at-Law and the next 

three (3) by the Public Services Association.          

7. FREEDOM OF INFORMATION MATTERS  
 

In 2024, the Statutory Authorities Service Commission received twenty-seven (27) 

applications under the Freedom of Information (FOI) Act, No. 26 of 1999, requesting 

documents and information, as disaggregated in Table 8.  

Table 8 – Summary of FOI Requests received and finalized in 2023 and 2024 

 

The twenty-seven (27) FOI applications were received from individuals (public officers and 

members of the public) directly, or through Attorneys-at-law on their behalf.  Eighteen (18) 

were granted in full to the applicants, while four (4) were partially granted, as some of the 

information requested, was classified as exempt and/or deemed to be individuals’ personal 

information. Two (2) requests could not have been granted, as the information requested did 

not exist within the Statutory Authorities Service Commission Department. The remaining two 

(2) requests were received by the Department at the end of the reporting period, and were still 

Nature of FOI Request No. of Requests 

Received 

No. of Requests 

Finalized  

2024 2023 2024 2023 

Request for copies of documents (e.g. Letters of 

Promotion, Appointment, Transfer etc.)  

27 9 25 

(93%) 

6 

(67%) 

Request for information (e.g. Position on seniority 

list, Master List etc.) 

36 14 36 

(100%) 

12 

(86%) 

TOTAL 63 23 61 18 
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receiving attention at the close of the year. One (1) request was refused, as the document 

requested was deemed to be exempt under the FOI Act.    

 

 A summary of the number of applications received from 2017/2018 to 2024 is provided at 

Table 9. 

Table 9 – FOI Applications received by the SASC Department 2018/2019 – 2024 

 

Figure 4 – FOI Applications received for the period 2018/2019 to 2024 

 

8. DELEGATION OF AUTHORITY 

The Statutory Authorities Service Commission Act, Chapter 24:01, gives the Commission the 

power to delegate its authority. As stated in Section 5 (2) the Commission can, with the Prime 

Minister's approval, delegate its powers to another person or authority through written 

directions. 

This delegation is specifically defined and outlined in Legal Notices Nos. 161 and 162, both 

dated August 20, 2019. Any failure to follow the requirements laid out in these notices is 

considered non-compliance. Copies of these legal notices can be found in Appendix II. 

Throughout the year, the SASC Department’s Monitoring and Auditing Staff provided support 

to the six (6) Statutory Authorities that were assigned delegated powers. The staff received and 

37
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audited quarterly reports from the Heads of these Authorities, regarding Further Temporary 

Appointments, Acting Appointments and Confirmation of Appointments. 

A summary of these submissions and the corresponding compliance rates for all Authorities 

for the year, are provided in Table 10. 

 

 

 

Item 

Compliance Rates among Statutory Authorities  

 

Port of 

Spain 

Corporation 

Arima 

Borough 

Corporation  

San 

Fernando 

City 

Corporation  

Point Fortin 

Borough 

Corporation 

NLCB St. 

Jude’s 

School 

for Girls  

 

 

Total 

 Further Temporary Appointment 

Total No. 

of Matters 

246 

 

170 

 

 

174 47 18 16 671 

 

 

Item 

Compliance Rates among Statutory Authorities 

Port of 

Spain 

Corporation 

Arima 

Borough 

Corporation  

San 

Fernando 

City 

Corporation  

Point Fortin 

Borough 

Corporation 

NLCB St. 

Jude’s 

School 

for Girls  

 

 

Total 

No. of 

Matters 

Compliant 

118  53 36 28 04 05 244 

% 

Compliant 

 

48% 31% 

 

 

21% 60% 22% 31% 36% 

 

 

Item 

Compliance Rates among Statutory Authorities  

 

Port of 

Spain 

Corporation 

 

Arima 

Borough 

Corporation  

San 

Fernando 

City 

Corporation 

 

 

Point Fortin 

Borough 

Corporation 

NLCB St. 

Jude’s 

School 

for 

Girls  

 

 

Total  

 

 

Acting Appointment 

Total No. 

of Matters 

573 

 

398 334 174 40 11 1,530 

No. of 

Matters 

Compliant 

311 83 97 51 03 0 545 
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% 

Compliant 

54% 21% 29% 

 

 

29% 7% 

 

0% 36% 

 Confirmation of Appointment 

Total No. 

of Matters 

- 62 - 1 - - 63 

No. of 

Matters 

Compliant 

- 59 - 0 - - 59 

% 

Compliant 

- 95% - 0% - - 94% 

Table 10 - Compliance Rates among Statutory Authorities for 2024  

 

A detailed breakdown of matters processed under Delegated Authority is at Appendix III.   

 

In 2024, a total of six hundred and seventy-one (671) Further Temporary Appointments, one 

thousand five hundred and thirty (1,530) Acting Appointments and sixty-three (63) 

Confirmation of Appointments were audited.  

Of the total two thousand, two hundred and sixty-four (2,264) arrangements audited, eight 

hundred and forty-eight (848) or 37% were compliant, and one thousand, four hundred and 

sixteen (1,416) (63%) were non-compliant.  

In light of the poor compliance rates observed during the reporting period, the Commission 

agreed that the relevant Heads of Statutory Authorities, along with the respective Permanent 

Secretaries with oversight responsibility, should be provided with the sections of the Report 

on the exercise of Delegated Authority, that pertain to their respective entities. 

Additionally, the Commission instructed that formal correspondence be issued to the 

Permanent Secretaries, recommending that the management of delegated authority by Heads 

of Statutory Authorities, be explicitly included in their Performance Appraisal Reports. This 

recommendation is intended to strengthen accountability by ensuring that officers are formally 

assessed on their exercise of delegated powers, in accordance with established procedures. 

The Commission and Department are continuing to work with the statutory authorities to 

reduce the high rates of non-compliance.  
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Figure 5 – Further Temporary Appointments for 2024 

 

Figure 6 – Acting Appointments for 2024 
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Figure 7 – Confirmation of Appointments for 2024 

 

9. CHALLENGES  
 

Throughout 2024, the Statutory Authorities Service Commission (SASC) continued to face 

significant challenges related to staffing, accommodation and financial constraints which were 

also present in the previous year. 

 

Staffing and Human Resource Expertise 

The SASC Department experienced persistent delays in filling both temporary and substantive 

vacancies, a problem made worse by its small size and limited in-house human resources 

expertise. To address this, the Department restarted discussions with the Public Management 

Consulting Division (PMCD) of the Ministry of Public Administration. The goal is to 

restructure the Department to attract the specialized talent needed to effectively support the 

Commission’s work. The SASC is also actively liaising with the Service Commissions 

Department to resolve the ongoing issue of staffing. 

 

Accommodation 

The SASC continued its efforts to secure a new and suitable location, working closely with the 

Property and Real Estate Services Division (PRESD) of the Ministry of Public Administration. 

The current cramped conditions led to low staff morale and incidents that required intervention 

from the Occupational Safety and Health Agency. Fortunately, the Department has identified 

a promising new building and is in the process of acquiring it for rental. The SASC is hopeful 

that it will finally relocate to a more suitable and functional space in 2025. 
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Financial Constraints 

 

The financial limitations experienced during the year directly hampered the Department's 

ability to undertake critical projects. This includes essential upgrades to its ICT infrastructure 

and much needed capacity building exercises for staff. 

 

 

10. PROJECTIONS FOR 2025 
 

Building on the progress made in 2024 the Commission has established a set of strategic 

priorities for the 2025 operational year. These priorities center on strengthening human 

resource capacity, improving compliance with delegated authority, deepening stakeholder 

engagement and advancing organizational development. 

 

A primary objective is the filling of leadership level offices within the statutory authorities. 

Once these offices are addressed, attention will shift to the recruitment and regularization of 

other key roles, with particular focus on offices within the technical and manipulative classes.  

 

The Department will continue to support statutory authorities in the exercise of their delegated 

powers, while undertaking a detailed review of the systemic and procedural barriers 

contributing to non-compliance. This analysis will inform targeted interventions aimed at 

improving adherence to established guidelines and enhancing overall governance. 

 

The Commission also intends to vigorously pursue the promotion of First and Second Division 

officers within the Municipal Police Service (MPS) and the amendment of the Municipal 

Police Service Regulations, Chap. 25:04, through continued dialogue with the Permanent 

Secretary of the Ministry of Rural Development and Local Government and the Assistant 

Commissioner of the Municipal Police (ACMP). The Commission remains particularly 

concerned that officers within the ranks of the Municipal Police Service have not benefitted 

from a promotional exercise since 2018 and is committed to ensuring that these officers are no 

longer placed at a disadvantage. However, the Commission recognizes that filling these 

vacancies is contingent upon the completion of the outstanding promotions exercise which 

falls under the remit of the Assistant Commissioner, Municipal Police and the Ministry. 

 

 

The Department’s digitization agenda will continue in 2025, with plans to upgrade the existing 

ICT infrastructure. This includes the replacement of obsolete equipment and the acquisition of  
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new hardware and software to improve operational efficiency, record management and service 

delivery. 

 

Lastly, the Commission will maintain its advocacy for the relocation of the Department to more 

suitable premises. Notable progress was made on this matter in 2024 and the Commission 

remains optimistic that this long-standing challenge will be resolved in the upcoming year. 
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APPENDIX I 

ORGANIZATIONAL CHART - SASC  
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LEGAL NOTICES 161 AND 162 OF 2019 
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APPENDIX III  

 

DETAILED BREAKDOWN OF MATTERS PROCESSED UNDER 

DELEGATED AUTHORITY 

 

 

FIRST QUARTER OF 2023 (1st January, 2023 to 31st March, 2023) 

ALL AUTHORITIES 

 

Temporary Appointments – 1st Quarter of 2023 

 

 

 

Name of Authority No. of Acting 

Appointments 

No. of Compliant 

Matters 

No. of Non-

Compliant 

Matters 

Port of Spain Corporation 173 22 151 

San Fernando City Corporation 63 0 63 

Arima Borough Corporation 100 20 80 

Point Fortin Borough 

Corporation 

46 0 46 

National Lotteries Control Board 21 0 21 

St. Jude’s School for Girls - - - 

Total 403 42 361 

Acting Appointments – 1st Quarter of 2023 

 

Name of Authority No. of Further 

Temporary 

Appointments 

No. of 

Compliant 

Matters 

No. of Non-

Compliant 

Matters 

Port of Spain Corporation 72 26 46 

San Fernando City Corporation 41 0 41 

Arima Borough Corporation 51 0 51 

Point Fortin Borough Corporation 19 3 16 

National Lotteries Control Board 7 0 7 

St. Jude’s School for Girls - - - 

Total 190 29 161 
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SECOND QUARTER OF 2023 (1st April, 2023 to 30th June, 2023) 

ALL AUTHORITIES 

Name of Authority No. of Further 

Temporary 

Appointments 

No. of Compliant 

Matters 

No. of Non-

Compliant 

Matters 

Port of Spain Corporation 2 2 0 

San Fernando City Corporation 48 18 30 

Arima Borough Corporation 53 0 53 

Point Fortin Borough Corporation 17 9 8 

National Lotteries Control Board 7 6 1 

St. Jude’s School for Girls - - - 

Total 127 35 92 

Temporary Appointments – 2nd Quarter of 2023 

 

 

Name of Authority No. of Acting 

Appointments 

No. of Compliant 

Matters 

No. of Non-

Compliant 

Matters 

Port of Spain Corporation 161 95 66 

San Fernando City Corporation 95 11 84 

Arima Borough Corporation 99 59 40 

Point Fortin Borough Corporation 34 10 24 

National Lotteries Control Board 17 9 8 

St. Jude’s School for Girls - - - 

Total 406 184 222 

Acting Appointments – 2nd Quarter of 2023 

 

 

THIRD QUARTER OF 2023 (1st July, 2023 to 30th September, 2023)  

ALL AUTHORITIES 
 

Name of Authority No. of Further 

Temporary Appointments 

No. of Compliant 

Matters 

No. of Non-

Compliant 

Matters 

Port of Spain Corporation 57 2 55 

San Fernando City Corporation 49 16 33 

Arima Borough Corporation 45 27 18 

Point Fortin Borough Corporation 12 12 0 

National Lotteries Control Board 10 4 6 

St. Jude’s School for Girls - - - 

Total 173 61 112 

Temporary Appointments – 3rd Quarter of 2023 
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Name of Authority No. of Acting 

Appointments 

No. of Compliant 

Matters 

No. of Non-

Compliant 

Matters 

Port of Spain Corporation 167 122 45 

San Fernando City Corporation 130 11 119 

Arima Borough Corporation 111 58 53 

Point Fortin Borough Corporation 50 43 7 

National Lotteries Control Board 21 5 16 

St. Jude’s School for Girls - - - 

Total 479 239 240 

Acting Appointments – 3rd Quarter of 2023 

 

 

FOURTH QUARTER OF 2023 (1st October, 2023 to 31st December, 2023)  

 ALL AUTHORITIES 

Temporary Appointments – 4th Quarter of 2023 

 

 

Name of Authority No. of Acting 

Appointments 

No. of Compliant 

Matters 

No. of Non-

Compliant Matters 

Port of Spain Corporation 149 47 102 

San Fernando City Corporation 92 2 90 

Arima Borough Corporation 117 16 101 

Point Fortin Borough Corporation 76 0 76 

National Lotteries Control Board 16 5 11 

St. Jude’s School for Girls 28 26 2 

Total 478 96 382 

Acting Appointments – 4th Quarter of 2023 

 

Name of Authority No. of Further 

Temporary 

Appointments 

No. of Compliant 

Matters 

No. of Non-

Compliant 

Matters 

Port of Spain Corporation 1 0 1 

San Fernando City Corporation 49 7 42 

Arima Borough Corporation 40 1 39 

Point Fortin Borough Corporation 14 0 14 

National Lotteries Control Board 9 6 3 

St. Jude’s School for Girls 20 14 6 

Total 133 28 105 
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Name of Authority No. of 

Confirmation of 

Appointment 

No. of Compliant 

Matters 

No. of Non-Compliant 

Matters 

Port of Spain Corporation 1 0 1 

San Fernando City Corporation - - - 

Arima Borough Corporation - - - 

Point Fortin Borough Corporation 3 0 3 

National Lotteries Control Board - - - 

St. Jude’s School for Girls - - - 

Total 4 0 4 

Confirmation of Appointments – 4th Quarter of 2023 

 

 

 

 

 

 

 



 

 

 

 

 


